
Freelance Editing Agreement 

This agreement is between Colleen Kappeler (“Editor”) and 

_________________________________________________ (“Client”) and concerns the 

following manuscript: 

Author(s): 

______________________________________________________________________________  

Working title: 

___________________________________________________________________________  

Length and description of manuscript:  

Pages (always double spaced): __________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

1. EDITORIAL TASKS 

The Editor agrees to do the following on the manuscript: comprehensive conceptual edit, line 

edit, and copy edit of the full manuscript; a written critique and analysis; allow the client one 

round of follow-up questions about the manuscript and critique, conducted via email or phone, 

limited to a half-hour or less of the editor’s time 

(note: at the Client’s discretion, a more basic manuscript reading and written analysis without 

line and copy edit is negotiable at a lower rate if agreed in writing.)  

2. DELIVERY 

The manuscript is to be delivered to the Editor by the Client on or before ___________________ 

(date) by means of __________ (postal, e-mail, disk, or other) in the following format: 

_________________________________  

Editing can be done one of the following ways, as agreed upon by the editor and client: 1) by 

making handwritten corrections and notes on the paper; 2) by making visible electronic notes and 

corrections on the electronic file; 3) by making all changes so the writer does not have to do 

anything. The projected schedule for completion of the Editor’s work is as follows:  

within two to six weeks of author’s delivery of manuscript. Any subsequent editing of the 

manuscript will be subject to a new contract and new agreement. 

 



3. PAYMENT 

The fee, based on a flat fee of $4 per page is to be paid by the Client to the Editor in the 

following manner: half the payment is due in advance, along with the receipt of the manuscript, 

and the other half at the end, with the completion of the project. 

The Client will reimburse the Editor for direct expenses incurred in fulfilling this agreement, 

including: 

• photocopying  

• printouts 

•electronic data transfer  

• long-distance calls 

• parking  

• travel 

• couriers and postage  

 

4. TERMINATION 

This agreement may be terminated by either party in the event of material change of 

circumstance, with 7 days’ notice sent in writing to the other party at the address shown below. If 

the Editor terminates the agreement, the Editor will be paid by the Client for work done up to the 

date of termination. If the Client terminates the agreement, the Editor will be paid by the Client 

for the work done until termination or $100, whichever amount is greater. 

5. SPECIAL CLAUSES 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

6. INDEMNITY 

Editing is intrinsically a subjective process of offering advice and suggestions to the Author and 
Client. In addition to offering such advice and suggestions, the Editor’s responsibility is limited 
to notifying the Client of any unresolved differences with the Author before the work proceeds to 
the next stage of production. While the Editor will make every effort to bring questionable 
material to the attention of the Client, the Client agrees to indemnify and save harmless the 
Editor from any and all claims or demands, including legal fees, arising out of any alleged libel 
or copyright infringement committed by the Author or Client in creating the work. 

The Editor does not represent nor is he affiliated with any agent or publisher of literary works. 
The Editor makes no representations or warranties that he can or will attempt to have the 
manuscript published or aid in publishing the manuscript. 

Editing a work of fiction is perhaps the most subjective activity possible in the field of literature. 
The Editor, a published novelist, will use his background and experience in editing the 
manuscript, recognizing that this experience, while successful for him, may not be successful for 
the author. The Editor's sole function is to aid and assist the Client in editing the manuscript. In 
this light the Editor will make his best efforts to advise and suggest changes to improve the 
manuscript. The decision to accept or reject the editor's suggestions is solely the Client’s. Strunk 



& White’s “Elements of Style” will serve as the default style book unless the Client requests and 
supplies a different style book. 

There are no guarantees in the highly competitive field of publishing. In large part the acceptance 
of a manuscript for publication is the subjective decision of a publisher and its editors. This 
decision is subject to the whims of taste and perceived marketability of the manuscript. This 
Editor, while working to aid the Client in preparing the best manuscript possible given the 
submitted material, has no way of judging the market or the whims and caprices of the 
publishing industry. 

*
Please note that as I edit, I try to make sure to keep the author's writing style and voice intact (I 

do not re-write, unless I was specifically hired to do so), and so the editorial letter serves as a 

guide for an author to make his/her newest revision. My work is not the Final Draft, because it is 

the author's book, and it is up to him/her accept or reject the suggestions I make, keeping the 

story his/her own. 

7. APPLICABLE LAWS 

The terms of this agreement shall be interpreted according to the laws of North Carolina, United 
States. 

This contract may be changed only by written agreement between the Editor and the Client and 
constitutes the only agreement between the parties. 

Signed by the parties to this agreement on _____________________ (date) 

_____________________________        __________________________________ 

(Editor)                                                      (Client) 

 

 

 

 

 


